DANH MUC THU TUC HANH CHINH CAP THANH PHO
(Thuc hién theo nguyén tac "04 tai cho ")

STT

Tén thu tuc hanh chinh

Ghi chu

NGANH VAN HOA - THE THAO - DU LICH (7 TTHC)

I. |LINH VUC VAN HOA CO SO (7 TTHC)
1 Cong nhan lan dau “Co quan dat chuén vin hoa”, “Pon vi dat chuin vin hoa”, “Doanh
nghiép dat chuan vin hoa”
2 Ixét tang danh hi¢u Khu dan cu van hoa hang nam
3 |Xét ting Gidy khen Khu dén cu vin hoa
4 |Cdng nhan lan dAu “X& dat chuan van hoa nong thon moi”
5 |Cong nhan lai “Xa dat chuén vin hoa nong thon moi”
6 |Cong nhan lan dau “Phuong, Thi trin dat chudn van minh d6 thi”
7 |Cong nhén lai “Phudng, Thi tran dat chun van minh d6 thi”
B |NGANH THONG TIN VA TRUYEN THONG (03 TTHC)
| LINH VUC PHAT THANH, TRUYEN HINH VA THONG TIN PIEN TU (01
" |TTHC)
1 Cép lai Giéy chung nhéan du diéu kién hoat dong diém cung cép dich vu tro choi dién tir
cong cong
II. |LINH VU'C XUAT BAN, IN VA PHAT HANH (02 TTHC)
1 |Khai bdo hoat dong co s¢ dich vu photocopy
2 |Thay d6i thong tin khai béao hoat dong co so dich vu photocopy
C. [NGANH NQI VU (29 TTHC)
I. |LINH VUC TO CHUC, BIEN CHE (6 TTHC)
1 |Thu tuc thdm dinh thanh lap don vi su nghi¢p cong lap thudc Uy ban nhan dan cép huyén
2 | Thu tuc thAm dinh td chue lai don vi su nghiép cong lap thude Uy ban nhan dan cép huyén
3 |Thu tuc tham dinh giai thé don vi su nghiép cong lap thudc Uy ban nhan dan cép huyén
4 |Thu tuc hanh chinh thim dinh thanh 1ap t6 chtc hanh chinh thudc thim quyén quyét dinh
ctia Uy ban nhan dén cap huyén
s |Thi tuc hanh chinh tham dinh t6 chtrc lai to chirc hanh chinh thudc thim quyén quyét

dinh ctia Uy ban nhan dan c4p huyén




Thu tuc hanh chinh tham dinh giai thé t6 chirc hanh chinh thudc thim quyén quyét dinh

6 ctia Uy ban nhan dén cap huyén
II. |LINH VU'C TO CHUC PHI CHINH PHU (07 TTHC)
1 |Thi tyc thanh lap Hoi cap huyén
2 | Tha tyc cong nhan ban thanh 1ap hoi
3 |Tha tuc phé duyét diéu 1é hoi
4 | Tha tyc chia, tach; sap nhap; hop nhit hoi
5 |Thit tuc d6i tén hoi
6 |Thu tuc hoi tu giai thé
7 | Thu tuc Béo céo to chirc dai hoi nhiém ky, dai hoi bat thuong cap huyén
III. |LINH VU'C THI PUA, KHEN THUONG (08 TTHC)
1 Tang Giéy khen ctuia Chu tich Uy ban nhan dan cép huyén vé thanh tich thyc hién nhiém
vu chinh tri
2 |Tang danh hi€¢u Tép thé lao dong tién tién
3 |Tang danh hi¢u Chién sy thi dua co s&
4 |Tang danh hi¢u Lao dong tién tién
5 Thu tuc ting Gidy khen ctia Chu tich Uy ban nhan dan cap huyén vé thanh tich thi dua
theo dot, chuyén dé
6 |Tang Gidy khen ctia Chi tich Uy ban nhan dan cép huyén vé thanh tich dot xuét
7 |Tang Gidy khen cta Chi tich Uy ban nhan dan cap huyén vé khen thuéng ddi ngoai
8 |Tang Gidy khen ciia Chu tich Uy ban nhan déan cap huyén cho gia dinh
IV. [LINH VUC TIN NGUONG, TON GIAO (08 TTHC)
| |Thi tuc thong bao mé lop boi dudng vé ton gido theo quy dinh tai khoan 2 Piéu 41 Luat
tin ngudng, ton giao
) Thu tuc thong bdo danh muc hoat dong ton gido ddi véi to chire ¢6 dia ban hoat dong
ton giao ¢ nhiéu xa thudc mot huyén
3 Thu tuc thong bao danh muc hoat dong ton gido bd sung ddi véi td chirc co dia ban hoat
dong ton gido & nhiéu xi thudc mot huyén
4 Thu tuc thong bao t6 chirc hdi nghi thuong nién cua t6 chirc ton gido, to chirc ton gido
truc thudc c6 dia ban hoat dong & mot huyén
5 Thu tuc dé nghi td chirc dai hdi cua to chic téon gido, td chirc ton gido truc thudc, td

chirc duge cip chimg nhan ding ky hoat dong ton gido co dia ban hoat dong & mot huyén




Thu tuc dé nghi t6 chirc cudce 18 ngoai co so ton gido, dia diém hop phap dd ding ky c6

6 A
quy mo to chirc & mét huyén

7 Thu tuc dé nghi giang dao ngoai dia ban phu trach, co so t6n gido, dia diém hop phap da
dang ky c6 quy mo t6 chirc & mot huyén
Thu tuc théng bao td chirc quyén gdp ngoai dia ban mot xa nhung trong dia ban mot

8 |huyén, quan, thi xa, thanh phd thudc tinh, thanh phd thudc thanh phd truc thude trung
wong cia co sé tin ngudng, to chirc ton gido, td chirc ton gido truc thudc

D. [NGANH TU PHAP (26 TTHC)

I. |LINH VUC CHUNG THUC (12 TTHC)

1 Thu tuc chimg thyc ban sao tir ban chinh gidy to, van ban do co quan té chirc c6 tham
quyén ctia Viét Nam cip hodc ching nhan
Thu tuc chimg thyc ban sao tir ban chinh gidy td, van ban do co quan, t6 chirc ¢6 thim

2 |quyén nuéc ngodi, co quan, td chirc o thim quyén cua Viét Nam lién két v6i co quan, to
chirc ¢6 thim quyén ctia nudc ngoai cip hodc chimg nhan
Thu tuc chimg thuce chit ky trong cac gidy to, vin ban (4p dung cho ca trudng hop ching

3 |thuc diém chi va truong hop ngudi yéu cau chimg thyc khong thé ky, khong thé diém chi
duoc)

4 | Tha tuc chung thuc viée stra ddi, bd sung, hiy bd hop déng, giao dich

5 |Thu tuc sira 1i sai sot trong hop dong, giao dich

6 |Thu tuc cip ban sao ¢ ching thyc tir ban chinh hop ddng, giao dich di dwoc ching thuc

7 Thu tuc chung thuc chit ky nguoi dich ma nguoi dich 1a cong tac vién dich thuat cta
Phong Tu phap

3 Thu tuc chung thuc chit ky nguoi dich ma nguoi dich khong phai la cong tac vien dich
thuat

9 |Thii tuc ching thuc hop dong, giao dich lién quan dén tai san 1a dong san

10 |Thu tuc chirng thyc van ban thoa thuén phan chia di san ma di san 1a dong san

11 |Tha tuc chirg thuc van ban khai nhan di san ma di san 1a dong san

12 |Thu tuc cap ban san tir sb gbe

II. |LINH VU'C HQ TICH (13 TTHC)

1 |DPang ky khai tir co yéu t6 nudc ngoai

2 |Ding ky nhan cha, me, con c6 yéu té nudc ngoai

3 |Dang ky khai sinh két hop dang ky nhan cha, me, con c6 yéu té nudc ngoai




4 |Pang ky giam ho c6 yéu td nudc ngoai
5 |Pang ky chdm dut giam ho c6 yéu té nudc ngoai
6 Ghi vao s ho tich viéc két hon ciia cong dan Viét Nam da dugc giai quyét tai co quan co
thim quyén ctia nudc ngoai
7 Ghi vao s ho tich viéc ly hon, huy viéc két hon cua cong dan Viét Nam da dugc giai
quyét tai co quan c6 tham quyén cta nudc ngoai
Ghi vao sd ho tich viéc ho tich khac cua cong dan Vi¢t Nam da dugc gidi quyét tai co
8 |quan co tham quyén cua nudc ngoai (khai sinh; gidm hQ, nhan cha, me, con; xac dinh cha,
me, con; nudi con nudi; khai tir; thay dbi hd tich)
9 |Dang ky lai khai sinh ¢6 yéu té nudc ngoai
10 |Pang ky khai sinh c¢6 yéu té nudc ngoai cho ngudi di c¢6 hd so, gidy to ca nhan
11 |Pang ky lai két hon co yéu t6 nudc ngoai
12 |Ping ky lai khai tir c6 yéu t6 nudc ngoai
13 Cép ban sao trich luc ho tich
I11. |LINH VU'C NUOI CON NUOI (01 TTHC)
Ghi vao SO ding ky nudi con nudi viéc nudi con nudi da duoc giai quyét tai co quan cd
1 |thim quyén ctia nudc ngoai
E. [NGANH TAI CHINH (02 TTHC)
I. |LINH VU'C QUAN LY CONG SAN (02 TTHC)
1 |Mua quyén héa don
2 |Mua hoa don 1¢
F. INGANH KE HOACH VA PAU TU (21 TTHC)
I. |LINH VU'C THANH LAP VA HOAT PONG CUA HQ KINH DOANH (05 TTHC)
1 [Dang ky thanh lap h kinh doanh
2 |Ding ky thay d6i ndi dung dang ky ho kinh doanh
3 Tam ngung kinh doanh, tiép tuc kinh doanh trude thoi han da thong bao cuia hd kinh
doanh
4 |Chim dit hoat dong ho kinh doanh
5 |Cép lai Gidy chig nhan ding ky ho kinh doanh
- LINH VUC THANH LAP VA HOAT PONG CUA LIEN HIEP HQP TAC XA VA
" |[HQP TAC XA (16 TTHC)
1 [Dang ky thanh lap hop tac xa




2 |Pang ky thanh 1ap chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa

3 |Dang ky thay d6i noi dung ding ky hop tac xa

, |Pangky thay d6i ndi dung ding ky chi nhanh, vin phong dai dién, dia diém kinh doanh
cta hop tac xa

5 |Pang ky khi hop tac xa chia

6 |Ping ky khi hop tac xa tach

7 |Dang ky khi hop tac xa hop nhit

8 |Pang ky khi hop tac xi sap nhap
Cap lai gidy chung nhan dang ky hop tac x4, gidy chimg nhan ding ky chi nhanh, vin

9 |phong dai dién, dia diém kinh doanh ctia hop tac xa (trong trudng hop bi mat hodc bi hu
hong)

10 |Giai thé ty nguyén hop tac xa

11 | Thong bao thay dbi ndi dung diang ky hop tac xa
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Thong bdo vé viéc gop von, mua cd phan, thanh 1ap doanh nghiép ctia hgp tac xa

13 Tam ngung hoat dong cta hop tac xa, chi nhanh, van phong dai di¢n, dia diém kinh
doanh ctia hgp tac xa

14 Cham diit hoat dong cua chi nhanh, vin phong dai dién, dia diém kinh doanh cta hop tac
xa

15 |Cap dbi gidy chimg nhan ding ky hop tac xa

16 |Thay d6i co quan ding ky hop tac xa

H |NGANH LAO PONG, THUONG BINH VA XA HOI (17 TTHC)

I. |LINH VUC BAO TRQ XA HOQI (15 TTHC)

1 Tiép nhan ddi tuong bao trg xa hdi co6 hoan canh dac biét kho khan vao co s tro giiip xa
hoi cap tinh, cap huyén. (Lién thong cap x3)

2 |Tiép nhan ddi tuong can bao vé khan cip vao co so trg gitp xa hdi cap tinh, cdp huyén

3 |Dimg trg gitp x4 hoi tai co so trg gitp xa hoi cap tinh, cap huyén

4 |Thue hién, diéu chinh, thoi hudng tro cap xa hoi hiang thang, hd tro kinh phi chim soc,
nudi dudng hang thang (Lién thong cap xa)
Chi tra tro cAp x4 hoi hang thang, h trg kinh phi chim séc, nudi dudng hang thang khi

5 |déi tuong thay ddi noi cu tra trong cung dia ban quan, huyén, thi xa, thanh phé thudc
tinh (Lién thong cap x3)
Quyét dinh trg cap xa hoi hang thang, hd tro kinh phi cham soc, nudi dudng hang thang

6 |khi ddi twong thay doi noi cu tra gitta cac quan, huyén, thi x, thanh phd thudc tinh,

trong va ngoai tinh, thanh phé tryc thudc trung wong (Lién thong cap xa)




HO tro chi phi mai tang cho d6i tugng bao trg xa hoi (Lién thong cap xa)

Tro gitp xd hoi khan cap vé hd trg chi phi didu tri nguoi bi thuong nang ngoai noi cu tra

8 ma khong c6 ngudi than thich cham séc
9 |Nhén chim séc, nudi dudng dbi tugng cin bao vé khan cap (Lién thong cap xa)
10 Tro gitp x3 hoi khin cip vé hd trg chi phi mai tang (Lién thong cap x3)
1 Cép gidy phép hoat dong ddi véi co sé trg giup xd hoi thude thim quyén cap phép cua
Phong Lao dong - Thuong binh va Xa hoi
12 Cap lai, didu chinh gidy phép hoat dong ddi véi co so tro gitp xi hoi co gidy phép hoat
dong do Phong Lao dong - Thuong binh va Xa hoi cép.
13 Ding ky thanh lap co so tro gitp xi hi ngoai cong lap thudc tham quyén giai quyét cua
Phong Lao dong - Thuong binh va Xa hoi
Ding ky thay d6i noi dung gidy chimg nhan dang ky thanh lap dbi véi co s trg gitip xa
14 |hoi ngoai cong 1ap thudc thim quyén thanh lap cta Phong Lao dong - Thuong binh va
Xa hoi
15 Giai thé co s trg giup x4 hdi ngoai cong lap thudc tham quyén thanh Iap ctia Phong Lao
dong, Thuong binh va Xa hoi.
IL. |LINH VU'C NGUOI CO CONG (01 TTHC)
1 |Tham Viéng mo liét si
V. |LINH VU'C AN TOAN LAO PONG (01 TTHC)
| HJ tro chi phi hun luyén truc tiép cho ngudi lao dong & khu vuc khong cé hop dong lao
dong
K. [INGANH GIAO DUC VA PAO TAO (01 TTHC)
I |LINH VU'C GIAO DUC TRUNG HQC (01 TTHC)
1 |Chuyén truong ddi v6i hoc sinh trung hoc co s&
L. [NGANH THANH TRA (05 TTHC)
I. |LINH VUC TIEP CONG DAN, XU LY PON THU (02 TTHC)
1 |Tiép cong dén tai cip huyén
2 |Xu Iy don tai cap huyén
M. [NGANH NONG NGHIEP VA PHAT TRIEN NONG THON (01 TTHC)




I [LINH VU'C AN TOAN THUC PHAM (01 TTHC)
Cép lai Gidy chirng nhan co sé du diéu kién an toan thuc pham déi voi co sé san xuit,
1 kinh doanh néng, 1dm, thuy san (trudng hop Gidy ching nhan ATTP van con thoi han
hi¢u lyc nhung bi mét, bi hong, that lac hodc co6 thay déi, bd sung thong tin trén giéy
chirng nhan ATTP)
N. [NGANH CONG THUONG (04 TTHC)
I. |LINH VUC LUU THONG HANG HOA TRONG NUOC (03 TTHC)
1 |Cép lai Gidy phép ban 1¢ san pham thudc 14
2 |Cép lai Gidy phép ban 1é rugu
3 |Cép lai Gidy phép san xuat ruou tha cong nham muyc dich kinh doanh
Il. |LINH VU'C KINH DOANH KHI (01 TTHC)
1 |Cép lai Gidy chimg nhan du diéu kién cira hang ban 1é LPG chai
O. [NGANH XAY DUNG (02 TTHC)
I |LINH VU'C XAY DUNG (02 TTHC)
Gia han gidy phép xdy dung dbi v6i cong trinh cép 111, cdp IV (cong trinh Khong theo
| tuyén/Theo tuyén trong d6 thi/Tin ngudng, tén gido/Tuong dai, tranh hoanh trang/Theo
giai doan cho cong trinh khong theo tuyén/Theo giai doan cho cong trinh theo tuyén
trong do thi/Dy 4n) va nha ¢ riéng 18.
Cap lai gidy phép xay dung ddi véi cong trinh cip III, cip IV (cong trinh Khong theo
) tuyén/Theo tuyén trong d6 thi/Tin ngudng, t6n gido/ Tugng dai, tranh hoanh trang/Theo

giai doan cho cong trinh khong theo tuyén/Theo giai doan cho cong trinh theo tuyén
trong do thi/Dy 4n) va nha ¢ riéng 18.




S Mirc do Thira trén DVC
= 0 . X . ,
STT LINH VUC TTHC |Mirc | Mire | Mike | Mire | Mirc | Mikc Thiéu Ghi chu
d62 | do3 | do4 | do2 | do3 | do4

1 [Phong Van Hoa - Thong tin 26 0 0 26

2 |Phong Noi vu 29 29 3 DVC thira 3 TTHC trung

3 |Phong Tur phap 79 15 1 3 1 ) Thuia 1 "I;THC rinrc d6 2; 02 TTHC mutc d6 4 k

thudc tham quyén
. o . 01 TTHC khéng biét Mirc d6 miy, DVC thira 03
4 |Phong Tai chinh - K& hogch 23 2 21 3 ! TTHC mirc d 2 k thudc tham quyén giai quyét
P Ph(fng I'a1 nguyen - Mo1 7 0 0 7
frrono

6 [Phong LDTBXH 21 4 17

7 |Phong Gido duc & DPao tao 22 1 21 2 Thira 02 TTHC murc d6 3

8 |Thanh tra 5 5 0 0

. thira 01 TTHC mutrc d6 2; 02 TTHC mirc d6

9 |Phong Kinh & ” 1 0 2 1 ) 4DVC a0 Cmuc do2;0 C muc do

10 |Phong Quan ly d6 thi 9 2 0 7 3 1 Thtra 03 tthc mirc d6 2; 01 TTHC murc do 4

11 [Phongy té 1 1

12 |Cong an TP 6 6 3 |DVC thiéu 3 TTHC

Tong sb: 201 35 | 12 | 154 | 8 2 8 4
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